
 

 
 
 
 
Accountant 
 

Job Type: Full-time 
Salary: Commensurate with experience 
Work Location:  Kentucky Exposition Center, 937 Philips Lane, Louisville, KY 40209 
  
 

Organizational Summary: 
The Kentucky Exposition Center (KEC) and the Kentucky International Convention Center (KICC), collectively known as 
Kentucky Venues (KV), are committed to producing shows of public importance and supporting local, regional and 
international clients to execute successful and impactful events. KEC offers 1.2 million square feet of contiguous indoor 
exhibit space, 54 adaptable meeting rooms, two arenas and 300 acres of outdoor exhibit space, and KICC yields a multitude 
of eco-conscious designs, modern pre-function spaces featuring glass facades overlooking the cityscape and 200,000 
square feet of Class A exhibit space. Kentucky Venues is governed by the Kentucky State Fair Board. 
 

Employee Benefits: 
Kentucky Venues offers extremely competitive benefits for eligible employees including: health, dental, vision and life 
insurance, paid personal and sick leave, pension and supplemental retirement, free parking, EAP and employee discounts. 
 

Position Summary: 
Performs basic accounting functions such as general ledger analysis, preparing journal entries, bank reconciliations and 
monthly balance sheet reconciliations.  Investigates revenue and expenses variances, support accounting department with 
day to day accounting activities. 
 

Essential Functions (must be able to execute with/without reasonable accommodation): 

 Perform monthly close activities to ensure timely and accurate reporting, includes preparing and posting monthly 
journal entries, account reconciliations, account analysis and investigations, resolve issues and coordinate with 
team members in accounting. 

 Prepare monthly balance sheet reconciliations and communicate adjustment requirements. 

 Work with accounting team to perform month-end financial review and reporting. 

 Assist with preparation for annual financial audit. 

 Provide analysis on budget and prior year variances.  
Assists with accounts payable, accounts receivable, cash receipts and payroll review when needed 

 Adheres to and exemplifies Venue Values and service expectations 

 Maintains a professional and approachable demeanor and addresses inquiries and concerns graciously and with 
a sense of urgency 

 Performs relative duties and manages other responsibilities as assigned 
 

Physical and Mental Demands (must be able to execute with/without reasonable accommodation): 

 majority of time spent in office at computer; 

 communicate with employees via face-to-face conversation, e-mail, and telephone; 

 must be able to communicate in person with external clients, government representatives and agency staff; 
must be able to complete work in a timely manner and be proactive with business needs 
 

Work Environment and Hours of Work: 

 generally works Monday – Friday 8a-5p in order to be accessible to staff and external clients; 

 office work environment, minimal noise levels; 

 exposure to allergens when accessing other areas of the facility (hay, dust, dirt, livestock, domestic animals); 

 Occasionally will work in external office during the Kentucky State Fair in the South Wing (noise, crowds). 
 



 
Direct Reports: 
Chief Financial Officer 
 

Educational, Experience and Other Requirements: 

 Minimum Bachelor’s Degree in finance, accounting or related filed, plus two years related work experience in 
required.  

 Must have access to reliable transportation for transport to work location on time for scheduled hours 

 May be required to submit to a background check 
 

Desired Knowledge, Skills and Abilities: 
Knowledge of: 

 Basic Accounting principles and practices, banking and reporting financial data 

 English language structure and content including meaning and spelling of words, rules of composition and 
grammar 

 Mathematics and their applications 

 Administration and management principles involved in strategic planning, resource allocation, leadership 
technique, and coordination of people an resources 

 Custom and personal services principles and processes for providing customer and personal services. This 
includes customer needs assessment, meeting quality standards for services, and evaluation of customer 
satisfaction 

 Law and government such as legal codes, precedents, government regulations, executive orders and agency 
rules 

Skilled at: 

 data accounting software; 

 team player who also thrives working independently; 

 active listening and active learning, reading comprehension, and social perceptiveness; 

 critical thinking and complex problem solving with sound judgement and decision making abilities. 

 
Ability to: 

 be highly motivated, resourceful and goal-oriented possessing excellent financial, verbal and written 
communication skills; 

 be professional in appearance and manner; 

 work quickly and proactively in a fast-paced environment; 

 apply general rules to specific problems to produce answers that make sense; 

 perform mathematical functions quickly and correctly, choosing the correct method to solve a problem; 

 communicate information and ideas orally and in writing so others will understand; 

 recognize a problem and collaborate with others to reach a solution or eliminate the problem. 
 

COVID-19 Considerations: 

 Kentucky Venues adheres to current CDC guidelines 

 Employees must monitor health and follow protocol if displaying symptoms, known exposure is confirmed or 
positive test is diagnosed 

 Masks are optional to be worn inside facilities 

 Employees are encouraged to wash and sanitize hands regularly 
 

To Apply: 
Complete an application at kyvenues.com/apply and attach a letter of interest, résumé and professional references. 
 
Kentucky Venues is an equal opportunity employer. Kentucky Venues does not discriminate on the basis of race, color, religion, sex, national origin, sexual orientation, gender identity or expression, ancestry, age, pregnancy 
or related medical condition, marital or familial status, disability, veteran status, political affiliation, or genetic information in accordance with state and federal laws. 

https://kyvenues.com/apply

